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ANNEX a 
Summary of status for each of the standards  
 

Standard  Element  

Assessment and action 

Assessment Date(s) 
 

      /      /  Status  

 
Action plan  
Service area; Action; Method; Resources; Funding; 
Permission/ Authority;  
Person responsible 

Timescale / Review 
dates for each action 

 
 
 
 
 
 
 
 
 
 
 
 

 

Comments 
 
 
 
 
 
 
 
 
 
 
 
 
Dates for review of 
this standard 

Planned     /      / Actual      /      / 

 
Assessment carried out by 
Names Position Signatures 

 
 
 
 

  

 
NB:  You may prefer to use Annex c “Compliance Log” (Folder 2), or use 

this Annex in conjunction with it. 
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ANNEX b 
Section summary 

Section  Title  
 

Summary of actions 
 
 
 
 
 
 
 
 
 
 
 
Summary of comments 
 
 
 
 
 
 
 
 
 
Summary of reports and to whom 
Committee or Group Dates 

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
NB:  You may prefer to use Annex c “Compliance Log” (Folder 2), or use this 

Annex in conjunction with it. 
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